
a.	� You must file Form 502; you cannot use 
Form 503.

b.	� Whenever the term “tax year” is used in 
these instructions, it means that portion of 
the year in which you were a resident  
of Maryland. If you began residence in 
Maryland in 2011, the last day of the “tax 
year” was December 31, 2011. If you 
ended residence in Maryland in 2011, the 
last day of the “tax year” was the day 
before you established residence in anoth-
er state.

c.	� Complete the name and address informa-
tion at the top of Form 502.

d.	� Complete the county, city, town or taxing 
area information using Instruction 6. Use 
the county, city, town or taxing area of 
which you were a resident on the last day 
of your Maryland residence.

e.	� Complete the filing status area using the 
same filing status that you used on your 
federal return. Married couples who file 
joint federal returns may file separate 
Maryland returns under certain circum-
stances. See Instruction 7. If you are a 
dependent taxpayer, use filing status 6.

f.	 �Complete the EXEMPTIONS area. You can 
claim the same number of exemptions that 
were claimed on your federal return. Addi-
tional exemptions are allowed for age and 
blindness for Maryland purposes which will 
be computed in this area.

g.	� Complete the PART-YEAR/MILITARY area 
on the front of Form 502. Place a “P” in 
the box and show the dates of residence 
in Maryland. Certain military taxpayers fol-
lowing these instructions should place an 
“M” in the box and enter the non-Maryland 
military income. If you are both part-year 
and military, place a “P” and “M” in the 
box. Married taxpayers with different tax 
periods filing a joint Maryland return should 
enter a “D” in the box, follow the remain-
der of this instruction and write “different 
tax periods” in the dates of residence area. 
Married taxpayers who file a joint return 
when one spouse is not a resident of 
Maryland should place a “P” in the part-
year resident box and enter the name and 
the other state of residence of the nonresi-
dent spouse.

h.	� Enter on line 1 the adjusted gross income 
from your federal return for the entire year 
regardless of your length of residence.

i.	� Complete the ADDITIONS TO INCOME 
area using Instruction 12. If you had losses 
or adjustments to income on your federal 
return, write on line 5 those loss or adjust-
ment items that were realized or paid when 
you were not a resident of Maryland.

j.	� Complete the subtractions from 
income area using Instruction 13. You 

may include only subtractions from 
income that apply to income subject to 
Maryland tax. Include on line 12 any 
income received during the part of the year 
when you were not a resident of Maryland.

k.	 �You must adjust your standard or itemized 
deductions and exemptions based on the 
percentage of your income subject to Mary-
land tax. Complete the Maryland 
Income Factor Worksheet to figure 
the percentage of Maryland income to total 
income. 

l.	� If you itemize deductions, complete lines 
17a and b. Prorate the itemized deduc-
tions using the following formula:

		  NET			  MARYLAND		  MARYLAND
		  ITEMIZED        	 INCOME	 =	 ITEMIZED
		 DEDUCTIONS		  FACTOR		  DEDUCTIONS
m.	� Enter the prorated amount on line 17 of 

Form 502 and check the Itemized Deduc-
tion Method box. Another method of allo-
cating itemized deductions may be allowed. 
Please send your written request along with 
your completed Maryland return, a copy of 
your federal return including Schedule A 
and a copy of the other state’s return. If the 
other state does not have an income tax, 
then submit a schedule showing the alloca-
tion of income and itemized deductions 
among the states. The Maryland return must 
be completed in accordance with the alter-
native method requested. This request 
should be sent to the Revenue Administra-
tion Division, Taxpayer Accounting Section 
(Special  Allocations), P.O. Box 1829, 
Annapolis, MD 21404-1829.

m.	� If you are not itemizing deductions, you 
must use the standard deduction. The 
standard deduction must be prorated 
using the Maryland income factor. Calcu-
late the standard deduction using a work-

sheet in Instruction 16. Prorate the stan-
dard deduction using the following formula:

	   	   			   MARYLAND		  PRORATED
	  	

STANDARD
		  INCOME	 =	 STANDARD

	
	DEDUCTION

		  FACTOR		  DEDUCTION
m.	� Enter the prorated amount on line 17 of 

Form 502 and check the Standard Deduc-
tion Method box.

n.	� The value of your exemptions (line 19) 
must be prorated using the Maryland 
income factor. Prorate the exemption 
amount using the following formula:

		   TOTAL			   MARYLAND		  PRORATED
		 EXEMPTION		  INCOME	 =	 EXEMPTION
	    AMOUNT		  FACTOR		  AMOUNT
	� Enter the prorated exemption amount on 

line 19 of Form 502.

o.	� You must prorate your earned income, 
poverty level and refundable earned 
income credits using the Maryland income 
factor. 

	� EARNED INCOME CREDIT
	� Multiply your federal earned income credit 

by the Maryland income factor from line 3 
of the Maryland Income Factor 
Worksheet. Enter the result as the fed-
eral earned income credit amount on line 2 
of the STATE EARNED INCOME CREDIT 
WORKSHEET in Instruction 18 and on line 
1 of the LOCAL EARNED INCOME CRED-
IT WORKSHEET in Instruction 19.

	 POVERTY LEVEL CREDIT
	� Multiply the amount from line 5 of the 

STATE POVERTY LEVEL CREDIT WORK-
SHEET in Instruction 18 by the Maryland 
income factor and enter this amount as the 
credit on line 24 of Form 502.

	� Multiply the amount from line c of the 
LOCAL POVERTY LEVEL CREDIT WORK-
SHEET in Instruction 19 by the Maryland 
income factor and enter this amount as the 
credit on line 31 of Form 502.

	�Ref undable Earned Income 
Credit

	� Multiply your federal earned income credit 
by the Maryland income factor from line 3 
of the Maryland Income Factor 
Worksheet. Enter the result as the fed-
eral earned income credit amount on line 1 
of the Refundable Earned Income 
Credit Worksheet in Instruction 21.

p.	� Complete the remainder of the form using 
the line instructions.
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26 Special instructions for part-year residents. Your return must show all income reported on your federal return, 
regardless of when or where earned. However, you are permitted to subtract income received when not a resident of 
Maryland. The following instructions describe the adjustments which must be made for a part-year resident return and 
returns filed by certain military taxpayers (see Instruction 29) and married couples who file a joint return when one 
spouse is not a resident of Maryland.

MARYLAND INCOME  
FACTOR Worksheet

1.	� Enter amount from  
line 16 of Form 502	 $_________

2.	� Enter amount from  
line 1 of Form 502	 $_________

3.	� Divide line 1 above  
by line 2. Carry this  
amount to six decimal  
places.  
The factor cannot exceed 
1 (100%) and cannot be  
less than zero (0%). If line 1 
is 0 or less, the factor is 0.  
If line 1 is greater than 0  
and line 2 is 0 or less,  
the factor is 1.	   _________

x

x

x


